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VILLAGE OF HINES CREEK 

POLICIES AND PROCEDURES MANUAL 

COUNCIL 

TITLE:   Honorarium Payment to Council Members 

POLICY NUMBER: 100-05 

EFFECTIVE DATE: October 13, 1992 

POLICY STATEMENT: 

1. The Village of Hines Creek will establish remuneration on a per meeting basis.  Eligible meetings 

are Regular, Special Council meetings, Committee and Board appointed meetings. 

RATE OF REMUNERATION: 

2.  Rates to be established and amended, as required, by Council resolution. 

 Mayor 
  Meetings less than 4 hours (including travel time) $165.00 
  Meetings more than 4 hours (including travel time)  $275.00 
 
 Deputy Mayor 
  Meetings less than 4 hours (including travel time) $165.00 
  Meetings more than 4 hours (including travel time) $275.00 
 
 Councillors 
  Meetings less than 4 hours (including travel time) $165.00 
  Meetings more than 4 hours (including travel time) $275.00 
 
 Mileage Rate – at the Government of Alberta rate. 
 
COMMUNICATION ALLOWANCE 
  
 1.  All Councillors are provided with a $50.00 per month communication allowance to cover 
 household telephone expenses, cell phone charges and internet expenses. 
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MEALS AND ACCOMMODATIONS 
 
 1.  Where a Councillor is required to travel on approved Village business, the Councillor may 
 claim an amount as listed (inclusive of G.S.T.). 
 
  Meals 
  Breakfast  $15.00 
  Lunch   $20.00 
  Supper   $30.00 
  Total    $65.00 
 
 2.  If meal expenses exceed the meal allowances listed above, including a 15% gratuity, The 
 Village of Hines Creek will reimburse the meal upon submission of a receipt. 
 
 3.  Notwithstanding clause 2 the Village of Hines Creek will reimburse meal expenses upon 
 submission of a receipt to a maximum of twice the claimable amounts listed in cause 1 above. 
 
 4.  The Village of Hines Creek will not provide reimbursement for alcoholic beverages. 
 
 5.  Councillors may pay for the meal costs of other Councillors or other elected officials, if the 
 meeting for which the meal costs relate to is a meeting regarding Village of Hines Creek 
 business. Reimbursement for meals costs will be in accordance with clause 1, 2, 3, and 4.   
 
 6.  An incidental allowance of $20.00 per day will be provided to cover gratuities and 
 miscellaneous expenses while a Councillor is required to travel on Village business. 
 
 7.  Hotel accommodations will require a receipt in order to be reimbursed.  It is expected that 
 the Councillor’s hotel accommodations be in the most economical room available.  Unnecessary 
 or unreasonably excessive costs or hotel upgrades will be the financial responsibility of the 
 Councillor. 
 
 8.  Village of Hines Creek will reimburse Councillors $50.00 for private accommodations except 
 for when the accommodation is a private dwelling of the Councillor in which case no 
 reimbursement will be paid. 
 
 9.  If a Councillor’s adult partner chooses to attend a Village event, the resulting costs will be 
 borne by the Councillor. 
 
REGISTRATIONS 
 
 1.  Registration fees for duly authorized attendance at conventions, seminars, workshops, 
 Elected Officials Educations Program courses or other similar functions will require a receipt in 
 order to be reimbursed. 
 
 2.  Registrations are to be submitted to the designated municipal employee who will submit 
 registration and make hotel accommodations. 
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ADMINISTRATION 
 
 1.  Councillor remuneration and expense budgets are approved in the annual budget. 
 
 2.  If a Councillor exhausts the budget allocations for remuneration and expenses a Council 
 resolution will be required to approve subsequent claims. 
  
 3.  Councillors must submit all outstanding remuneration and expense claims within one month 
 of closing of a budget year.  This means that all expenses incurred prior to December 31 of a 
 given year, must be submitted by January 31 of the next year. 
 
 4.  Councillor expense claims must be accompanied by all necessary receipts and/or 
 documentation.  Receipts must be detailed; a credit card slip or statement will not be accepted 
 for expense claim reimbursement. 
 
 5.  The compliance of this policy is the responsibility of each individual Councillor in cooperation 
 with the Village Council as a whole. 
 
 6.  The procedures of this policy apply to all expense claims that are submitted on or after the 
 effective date of this policy. 
 
 7.  Should a Councillor wish to decline any of the eligible remuneration or expenses prescribed 
 under this policy, the Councillor shall submit a written request to the Chief Administrative 
 Officer, or designate, specifying the time frame or parameters of the cessation. 
 
TRAVEL, SUBSISTENCE & ACCOMMODATION 

 1.   Travel, subsistence and accommodations will be consistent with the rate paid to employees, 

 in accordance with the Village of Hines Creek Personnel Policy Handbook. 

2.  Any revision to the Personnel Policy Handbook to be made by Council resolution. 

PAYMENT OF REMUNERATION: 

1.   Payment for meeting remuneration and mileage to be made on a quarterly basis. 

 

2.  Expenses associated with conference or travel on behalf of the Village of Hines Creek to be 

paid in advance or reimbursed immediately, as required. 

 

OTHER: 

       1.  Newly elected Councillors shall receive the established per diem and mileage rates for 

 attendance at orientation meetings held prior to the organization meeting. 

END OF POLICY 
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APPROVED:  October 13, 1992 

AMENDED:  Resolution #C241-16   Date:  July 12, 2016 
         Resolution #C324-17   Date:  October 24, 2017 
         Resolution #C004-19   Date: January 9, 2019 
         Resolution # C070-19   Date: February 12, 2019  


