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VILLAGE OF HINES CREEK 

POLICIES AND PROCEDURES MANUAL 

COUNCIL 

TITLE:   Handling of Delegations 

POLICY NUMBER: 100-11 

EFFECTIVE DATE: October 13, 1992 

POLICY STATEMENT: 

1. So that delegations may appear before Council at their regular council meeting to present issues 

of concern to them, and be dealt with in a prompt, fair and equitable manner and to ensure that 

delegations do not monopolize or disrupt regular council proceedings, it is necessary to set out 

procedures for the handling of delegations. 

PROCEDURES: 

2. Delegations wishing to appear before Council must advise the Chief Administrative Officer by 

noon on the Thursday before the scheduled Council meeting, of their intention to appear as a 

delegation to ensure they are placed on the council meeting agenda. 

3. Delegations appearing before Council without giving prior notice of their attendance may only 

be heard if Council, by two-thirds majority vote, votes in favor of waiving the prior notice 

requirement. 

4. Delegations will be heard, immediately after the Council meeting is called to order, so they may 

be dealt with promptly, prior to the regular council meeting getting under way. 

5. Delegations before Council will: 

 Designate an official spokesperson for their group. 

 Direct all their questions or remarks for Council through their spokesperson to the 

Mayor or Deputy Mayor with a verbal summary of the item they wish to discuss with 

council, at the time of booking their delegation. 

6. Delegations before Council will be limited to a fifteen minute presentation unless Council by a 

majority vote waives the fifteen minute requirement. 

7. Delegations before Council are not authorized to interfere, disrupt or participate in regular 

council meeting proceedings outside of their delegations’ presentation. 
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8. All items of concern presented by delegations to Council will be taken under advisement by 

Council.  Council should not deliberate or decide on delegation matters of concern in front of 

the delegation.  The matter should be deferred to later on in the council meeting for a decision 

or referred to a committee for study and a recommendation back to a subsequent council 

meeting.  By deferring and taking the concern under advisement, council can then deliberate 

and decide on the issue without being unduly influenced or pressured by the presence of the 

delegation. 

9. The delegation before their departure from the Council Chambers should be advised when they 

can expect to have a decision from Council. 

10. Any questions or clarification which individual Council members may wish from the delegation 

should be addressed through the Mayor or Deputy Mayor acting in his absence to the 

spokesperson for the delegation. 

11. Any subsequent correspondence from Council to the delegation will be addressed through the 

designated delegation spokesperson. 

12. This policy shall be circulated to delegations before entering Council Chambers; preferably at 

the time of booking of a delegation. 

END OF POLICY 

APPROVED:  October 13, 1992 

AMENDED:  February 12, 2019  Motion: C-070-19 
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VILLAGE OF HINES CREEK 

COUNCIL DELEGATION PRESENTATION FORM 

Date:  _____________________ 

REASON FOR PRESENTATION:  (Give outline of what item(s) you wish to discuss with Council).   

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________ 

Length of Time required:  (Maximum 15 Minutes) ____________________________________________ 

What do you want the outcome of this presentation (delegation) to result in?   

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________ 

________________________________ 
Name 
 
________________________________ 
Telephone number 
 
PLEASE RETURN THIS FORM ON OR BEFORE THE THURSDAY PRIOR TO THE MEETING. 


