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TITLE: Special Meetings
POLICY NUMBER: 100-29
EFFECTIVE DATE: 2020-09-22

POLICY STATEMENT:

Additional meetings that do not appear in the annual schedule may need to be called to address special
or emergent issues. As per the MGA Section 194 there are specific criteria that must be met to call a
special meeting, and some conditions that must be followed during a special meeting.

METHODS

1. The chief elected official may call a special meeting whenever the official considers it
appropriate to do so, and must call a special meeting if the official receives a written request for
the meeting (stating its purpose) from a majority of the councilors.

2. A special meeting must be held within 14 days after the date the request was received.

3. The chief elected official may call a special meeting by giving a least 24 hours’ notice in writing
to each councilor and to the public. The purpose of the meeting, the date, time and place of the
meeting must be stated.

4. A special meeting may be held with no notice to the public and less than 24 hours’ notice to
councilors if at least 2/3 of council agrees to the meeting in writing before the beginning of the
meeting.

5. No matter other than that stated in the notice calling the special meeting may be discussed at
the meeting unless the whole council is present and agrees to deal with the matter in question.
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