VILLAGE OF HINES CREEK

POLICIES AND PROCEDURES MANUAL

ADMINISTRATION

TITLE: Use of Facilities
POLICY NUMBER: 200-19
EFFECTIVE DATE: March 12, 2019

POLICY STATEMENT:

Village owned facilities shall be used for the purpose of conducting Village business only, unless prior
authorization is obtained from the C.A.O. Personal use of village owned facilities is prohibited.

Use of Village owned facilities which are operated by community organizations (e.g. Dave Shaw
Memorial Complex) shall be at the discretion of that organization, as outlined in their corresponding
agreement.

Municipal Complex Usage Policies:

Second & Fourth Tuesdays of each month — Council at 9:00 am.

Meetings held when deemed necessary — Recreation Board.

Meetings held when deemed necessary — Library Board.

Council chambers may be booked upon request — Hines Creek Volunteer Fire Department.
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Usage of Council chambers by these groups to be booked with the C.A.O. on a first come basis.
Usage of Council Chambers by any other group to be determined by Village Council.

Public to be denied access to the library when the librarian is not present. During those times, Library
door to be closed and clearly marked to indicate “Library Closed”.

Public to be requested to remove outdoor footwear when proceeding beyond Village Office counter.

Hines Creek Volunteer Fire Department has purchased a television which is located in the upstairs
meeting room and is available for use by any group using the Council Chambers.
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