VILLAGE OF HINES CREEK

POLICIES AND PROCEDURES MANUAL

ADMINISTRATION

TITLE: Village Owned Equipment - Rental
POLICY NUMBER: 200-21
EFFECTIVE DATE: October 13, 1997

POLICY STATEMENT:

Village owned equipment will only be rented out for private use when there is no other private
equipment available for rent within the immediate surrounding area (Hines Creek/Fairview).

All Village owned equipment will only be rented out on the following basis.
PROCEDURE:

1. Allrentals will be based on rates as set by the Village of Hines Creek Council.

2. AVillage driver or operator must accompany and operate the Village owned equipment or
vehicle. Under NO circumstances will the driver/operator allow unauthorized personnel to
operate the Village owned equipment or vehicles.

3. The rental charge will be for a minimum of one hour for both the driver/operator and for the
equipment or vehicle involved.

4. The rental time will start from the moment the Village driver/operator and the equipment or
vehicle leaves the Public Works yard and until it returns to the same said Public Works yard.

5. All equipment and vehicle rentals will only be booked and authorized by the C.A.O. or designate.

6. Any Village employee found booking or authorizing the rental of Village owned equipment or
vehicles without the authority to do so will be subject to disciplinary action being taken.

7. Inthe case of an emergency, the Village reserves the right to cancel any rental agreement at any
time in order to facilitate use of the equipment by the Village.

8. Under no circumstances will Fire Department equipment be leased or rented out.

9. Only a licensed certified Journeyman Plumber will be allowed to rent the Village of Hines Creek’s
power snake. This individual must bring proof of insurance to cover possible infrastructure
damage including liability waiver, and damage deposit of $500.00 to cover any damage to power
snake incurred while in use by individual.
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